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Located 13 miles southeast of Seattle, Newcastle is a peaceful residential community tucked in the hills between the larger
cities of Bellevue, Renton, and Issaquah. This picturesque city is known for offering the convenience of metropolitan living
with the comfort and community of a small town. Money Magazine has repeatedly named Newcastle as “100 Best Places
to Live”.

Incorporated in 1994, Newcastle is a young city with deep roots in regional history. Before Washington was a state,
Newcastle was a successful coal mining town with a population larger than Seattle. Today, Newcastle has over 13,500
residents who appreciate the proximity to many corporate headquarters, including Microsoft, Amazon, Starbucks and
Costco. Newcastle is a culturally diverse city as 30% of residents were born outside of the U.S.

Newcastle provides a unique blend of local charm and regional draw. Residents gather and mingle at the local library and
businesses, while over 35,000 vehicle trips are made daily on Coal Creek Parkway, a major regional arterial corridor flowing
through the City. Visitors also come to Newcastle to experience the first-class amenities at The Golf Club at Newcastle, a
350-acre championship golf course with stunning panoramic views.

WELCOME TO NEWCASTLE
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In addition to the quiet, forested neighborhoods, residents appreciate Newcastle’s
exceptional trails, open spaces, and 17 neighborhood parks. The community gathers
at Lake Boren Park for annual celebrations such as 4th of July, Concerts in the Park,
and Newcastle Days. This is an engaged community where residents enjoy a sense
of involvement, inclusion, and personal belonging.

Newcastle’s central location offers easy access to big city amenities and outdoor
recreation opportunities, including Mt. Rainier just 80 miles to the south. The City is
served by the Issaquah and Renton School Districts, both highly regarded, and Sea-
Tac International Airport is only 20 minutes away.

Newcastle’s Mission
The mission is to serve the Newcastle Community in an effective, efficient,
professional, friendly and fiscally responsible manner that fosters a sense of
community and assures equity, integrity, dignity and respect.

Newcastle’s Vision
Our guiding vision for the community is that of a diverse, safe, tolerant and
economically viable residential and business community, with its foundation in
strong neighborhoods, family values, trust, respect for the natural environment and
an appreciation of its history.



The City of Newcastle strives to be one of the best small towns in the country. City staff are an experienced, progressive
group who work to provide a high level of service and foster a sense of community for the broad diversity of people who
choose to call Newcastle home. In 2022, Newcastle was named by Safewise as the 10th safest city in Washington State.

The City of Newcastle operates with a Council-Manager form of government. Newcastle’s City Council is made up of seven
non-partisan members elected by voters citywide. Councilmembers serve terms of four years. Every two years, the Council
elects a Mayor and Deputy Mayor.

Operating with a 2023 budget of $23,988,400 and a team of 28.6 budgeted FTEs, Newcastle’s departments include: City
Manager, Community Development, City Clerk, Human Resources, Finance, and Public Works. Fire, EMS, Police and
Attorney services are provided by contract.

THE CITY OF NEWCASTLE
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THE FINANCE DEPARTMENT

The Finance Department operates with a 2023 budget of $915,870 and team of 5 budgeted FTEs. The Finance Director
supervises the following positions: Senior Accountant, Accounting Analyst (currently vacant), Accounting Technician,
and Administrative Assistant (Reception). All department employees work closely with each department and division
within the City of Newcastle.

The Finance Department oversees the entire City of Newcastle’s financial solvency. The department serves the City of
Newcastle by providing the accounting, budgeting, and financial management support which is key to the daily
operations and long-term decision-making for the city. The Finance Department processes accounts payable, receivable,
payroll, business licensing, solicitor registrations, and park reservations. The department serves as the liaison with the
Office of the State Auditors and completes an annual audit.

The Finance Department assists the City Manager and city departments in developing the annual budget to present to
council. The department also forecasts revenue and expenditures for financial planning, monitors actual revenue
against the adopted budget and manages the city’s fund balances and investments. The director routinely provides
information to the Newcastle Finance sub-committee.

INCOMING PRIORITIES
• Completing Year-End 2022
• Preparing the initial 2023 Budget Adjustment
• Training newly promoted department staff in their new roles
• Preparing State reporting
• Hiring the vacant accounting position

Full-time 
Employees

28.6
2023 Budget

23 million

City Size
4.4 square 

miles

Population
13,560



The Finance Director works in support of and as a trustworthy advisor to the City Manager as a direct report. The Director
works closely and in early communication with the City Manager, striving to integrate the department into the City
organization rather than foster an autonomous relationship.

OPPORTUNITIES & CHALLENGES

THE POSITION
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Staffing - With staff in new roles and the current vacant position, the new Finance Director has an opportunity to really
make the job their own. The Finance Director will have the opportunity to determine what is needed in the department
moving forward. Staff size can be challenging when it comes to separation of duties, but the City’s overall structure and
simplicity provides the opportunity to organize a very efficient department. The new director will have the challenge of
all department staff being in a state of training and being trained.

Fiscal Sustainability - The City is currently in a healthy financial position, however, the 2023 budget was adopted with a
$545,000 deficit between revenues and expenditures. The City’s forecast also presents challenges. Historically, the City
has relied heavily on development revenue. The City’s main revenue sources are property tax, sales tax and development
revenue. The City does not currently have a utility tax or any excess levies. Going forward the Finance Director will play an
integral role in ensuring the city’s financial solvency.

WHY APPLY?
• Grow in an organization with a friendly and collaborative staff, supportive management, a supportive mayor and

council, and a high work ethic among direct reports.
• Enjoy working in a leadership role, but also in the trenches. As a small department, there are needs in both areas.

THE IDEAL CANDIDATE
The ideal candidate will be well-versed in the BARS System and fund accounting in Washington State. They will be a
hands-on leader that learns quickly, builds trust, and knows how to train staff. The Finance Director should have
unquestionable integrity and be about elevating the department and department staff more so than elevating
themselves. They should have the ability to take responsibility for staff mistakes without deflecting blame.

EDUCATION & BENEFITS
• A bachelors degree in finance, accounting or administration is preferred.
• Five years of progressively responsible government experience in a financial management position is preferred.
• Director level experience is strongly desirable.
• Two years of supervisory experience in a similar municipal environment is preferred.

COMPENSATION & BENEFITS
• $131,530 - $168,632 Annual Salary DOQ
• Medical (3 plan options), dental/ortho, vision coverage, EAP
• Life, AD &D, and long-term disability insurance
• Survivor income insurance
• Paid vacation 12-23 days (increases annually)
• Annually: 12 days of sick leave, 12 holidays + 2 floating holidays
• PERS Retirement
• 401(a) Matching Program
• No State Income Tax

Job Description & Apply
GovernmentJobs.com/Careers/NewcastleWA

TO APPLY
GovernmentJobs.com/Careers/NewcastleWA

First Review: March 13, 2023
For More Information:

Sarah Jacobs, HR Director 
sarahj@newcastlewa.gov

425.386.4114

https://www.governmentjobs.com/careers/newcastlewa
https://www.governmentjobs.com/careers/newcastlewa
mailto:sarahj@newcastlewa.gov
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